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Monday, October 20, 2008 

6:00 pm 
City Council Office  

 
 
ADMINISTRATIVE OVERSIGHT  
 
I. Ad hoc Committee - City-wide Diversity Board Appointments  6:00 pm 
 
II. Control/Oversight of Management Salaries      6:20 pm 
 
III. Standard Operating Procedure for Forced Entry Inspections 6: 40 pm 
 
LAND USE 
 
Review Reports          
Office of Neighborhood Development Report 
Human Resources Report 
Call Center Report  
 
Upcoming Topics  
Zoning Ordinance Amendment 
SALDO 
Review of enabling legislation for 2 Boards, Authorities & Commissions per year 
 
It is possible that members of and possibly a quorum of members of other governmental bodies of the municipality may be in 
attendance at the above-stated meeting to gather information.  No action will be taken by any governmental body at the above stated 
meeting other than the governmental body specifically referred to above in this notice. 
 
 

 

 

CITY COUNCIL 
Administrative Oversight  
& Land Use Committee 
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DIVERSITY BOARD 
     
Monthly     
     
Formed July 2007     
Term: three year staggered terms     

Council 9 Members   
 3 Year 
Term 

 
Date 

Appointed  
Date 

Reappointed 
Term 

Expiration 
Council Rep     
AFSCME Rep     
FOP Rep     
IAFF Rep     
City Management Rep     
HR Dept Rep     
Citizen     
Citizen     
Citizen     
Citizen     
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Administrative Code 

 
§1-271. Salary Administration. 
1. Employees shall be paid for each semi-monthly pay period on the 15th and last of 
each month. If the 15th or last of the month falls on Saturday or Sunday, employees 
shall be paid on the preceding working day. For payroll purposes, a work week begins 
on a Saturday and ends on a Friday, regardless of whether an individual employee is 
assigned weekend work. [Ord. 4-2003] 
2. Payment for overtime shall be made on the first pay period following the pay period 
in which overtime is worked. [Ord. 4-2003] 
3. Any and all exceptions for leave without pay, disciplinary action, etc., shall be 
deducted within the pay period or on the first pay period following the pay period in 
which the charges are incurred. [Ord. 4-2003] 
4. Overtime or duplicate pay of any kind shall not be pyramided. [Ord. 4-2003] 
5. Employees attending conferences/seminars shall be reimbursed as per the Fair Labor 
Standards Act and appropriate City ordinances. [Ord. 4-2003] 
6. Compensation of any City employee suspended from work for alleged improper 
conduct or behavior shall be placed in an escrow account under the City employee’s 
name. Upon resolution of the pending allegations in the City employee’s favor and 
his/her return to work, said escrow account balance shall be paid to him/her. 
A. Annual employee salary increases which are not governed by union labor 
contracts or mandated by other state statutes shall be limited to 3% without City 
Council approval. The amount of the annual salary increase shall be determined 
by a recommendation made by the employee’s direct supervisor or Department 
Director in conjunction with consultation from the Human Resources Department. 
If the Human Resources Department and the employee’s Department Director 
believe that an employee is entitled to an annual salary increase in excess of 3%, 
an executive session shall be scheduled with the City Council to discuss the 
reasons for providing a salary increase in excess of 3% of the employee’s annual 
salary. If City Council agrees to increase an employee’s salary after meeting with 
the Department Director and/or a representative of Human Resources, City 
Council shall pass a Resolution authorizing an annual salary increase in excess of 
3% for the named employee. 
B. Annual salary increases for City of Reading Department Directors are not covered 
by this Section and are governed by §706 of the City of Reading Home Rule 
Charter and Ord. 22-2002, 6/24/2002 [Appendix D], passed on June 24th, of 2002. 
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9. The Managing Director will review the salary ranges every three years and shall 
present recommendations for range adjustments, based on industry standards, to City 
Council and the Mayor. The ranges are based on the responsibilities for each of the 
eight areas. These stated ranges will be used as a guideline for setting starting salaries 
and for requesting annual merit increases, to be based on a performance evaluation to 
occur on the anniversary date of the employee. 
10. City Council will review the salary ranges for all positions falling under the 
Legislative Branch every 3 years. Recommendations for range adjustments will be based 
on industry standards and approved by City Council. The ranges are based on the 
responsibilities for the position descriptions. The stated ranges will be used as a 
guideline for setting starting salaries and for requesting annual merit increases, to be 
based on a performance evaluation to occur within 45 days of the employee’s 
anniversary date. [Ord. 21-2002] (Ord. 18-1996, 6/24/1996, §7.01; as amended by Ord. 20-
2002, 5/28/2002, §§2, 3; by Ord. 21 2002, 6/24/2002, §3; by Ord. 46-2002, 9/10/2002, §1; by 
Ord. 49-2002, 9/23/2002, §1; by Ord. 3-2003, 1/13/2003, §1; by Ord. 4-2003, 2/10/2003, §1; 
by Ord. 23-2003, 6/17/2003, §1; by Ord 17-2004, 4/26/2004, §1; by Ord. 36-2004, 7/26/2004, 
§1; by Ord. 39-2005, 6/13/2005, §1; by Ord. 52-2005, 8/22/2005, §1; by Ord. 59-2005, 
9/26/2005; by Ord. 7-2006, 1/23/2006, §1; by Ord. 9-2006, 2/6/2006, §1; by Ord. 55-2006, 
8/14/2006, §1; by Ord. 59-2006, 8/28/2006, §1; by Ord. 90-2006, 12/11/2006, §1; by Ord. 20-
2007, 5/26/2007, §1; and by Ord. 56-2007, 7/9/2007, §1) 
 


